
Davis Proposal Submission Checklist & Supplemental Information  

 

DUE Friday, April 5 at 12:00 pm MT. Submit via email to the Davis Gallery 

(davisgallery@du.edu)  

❑ Application (fillable pdf) - signed 

❑ Contact information for exhibition organizer(s). Undergraduate and graduate 

students must have a faculty advisor.  

❑ The faculty advisor must send a short email of support/recommendation to 

the Davis Gallery staff (email) by April 5.  

❑ Preferences for exhibition schedule.  

❑ Exhibition title and statement (can be attached as a separate document)  

❑ Exhibition organization (can be attached as separate documents) 

❑ Object checklist or call for art (see examples below) 

❑ Technology needs  

❑ Interpretation plan (can be attached as separate document)  

❑ Programming plans  

❑ Experience and skillset for exhibition organizer(s) 

 

The Davis Gallery Committee will review proposals and contact applicants no later than April 

30, 2024. Finalists will be asked to schedule an informal interview with the Davis Gallery staff. 

This will allow us to get a better sense of the exhibition and offer a forum for all parties to ask 

questions. Please note that being asked back for an interview does not guarantee a slot in the 

exhibition calendar.  

Davis Gallery staff will relay recommendations to the Committee, and the Committee will 

contact applicants with the final decisions and exhibition calendar no later than May 10, 2024. 
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To help you prepare, particularly regarding exhibition organization and practical development, 

here is a list of tasks/procedures that the Davis Gallery staff will do for every exhibition. This is 

not an exhaustive list, but a general set of practices. Staff will meet with all exhibition 

organizer(s) to evaluate their individual needs.  

• Prep gallery (patching holes and painting)  

• Print vinyl wall texts 

• Update website  

• Some marketing and outreach  

• Design and print gallery guides/labels  

• Assist with poster design, if needed  

• Assist with installation  

• Provide hanging hardware, select pedestals  

• Consult on and approve exhibition layout  

• Organize an opening reception, purchase food 

 

 

Davis Gallery Floorplan  

 

 



 

Checklist Example  

 

 

 

 

 

 

 

 

 

 

 

 

 

Call for Art Example   



 

 

 

 

 

 

 

 

 

2024-2025 Exhibition Schedule 



Autumn Quarter 2024  

- Classes begin Sept. 9  

- Last day of classes Nov. 16  

- Final exams Nov. 18-21  

Slot 0: Faculty exhibition, August 15-October 20 (selected during previous application cycle) 

Slot 1: Week of October 28- Week of December 2 

 

Winter Break: Nov. 22-Jan. 5 

Winter Quarter 2025 

- Classes begin Jan. 6  

- Last day of classes March 17  

- Final exams March 18-21 

Slot 2: Week of December 9-Jan. 17 (Winter Break–Week 2 of winter quarter) 

Slot 3: Week of January 20-Week of February 24 (Weeks 3–8 of winter quarter) 

Slot 4: Week of March 3-Week of March 31 (Weeks 9–end of spring break) 

 

Spring Break: March 22-30  

Spring Quarter:  

- Classes begin March 31  

- Last day of classes June 7 

- Final exams June 9-12 

- Graduation June 13 and 14  

Slot 5: Week of April 7-Week of May 5 (Weeks 2–6 of spring quarter) 

BA Exhibition: Week of May 12-June 15 (Weeks 7–11 of spring quarter) 

Slot 6: (Summer) Week of June 16-Week of July 28  

Slot 7: (Summer) Week of July 28/Week of August 4-Week of September 15 

 

 


